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JOR RESPONSIBILITY OF DEPUTY BEGISTRAR: j
1. Assistance to the Dean/Professor/ Faculty in charge for monitoring of all the
activities related to students & academics.

2. Assistance to the Dean/Professor in charge/Faculty in charge of UG/PG

Section.

3. Assistance to the Dean/Piofessor in charge/Faculty in charge for academic

administrative work.

4, Assistance to the Dean & HOD /Professor in charge for NMC inspection.
5. Assistance to the Dean & HOD/Professor in charge for MPMSU
coordination.

6. Assistance to the Dean & Professor in charge / Faculty in charge in Student

™

welfare programs .

7. Assistance to the Dean & Admission Committee /Designated Faculty for

counseling and admission.

8. Assistance to the Dean & Professor in charge /Faculty in charge for student
grievances.

9. Assistance to the Dean & Professor in charge /Faculty Designated for Bond
management implementation.

10.Assistance to the Dean & Professor in charge / Designated Faculty for

scholarship implementation.
11.Assisting Dean/Faculty  in charge in Medical College for website

_upgradation and monitoring.

I.Assistaxgce in Library Management, monitoring and administration as
desired by the Professor in charge /Faculty in charge of Library & Librarian.

13.Assistance to Professor in charge/ Concerned Faculty in Paramedical and
Nursing curriculum implementation.

14.Assistance to the Dean for implementing NMC norms.
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.




15.Responsible for HMIS implementation. Constant monitoring and review qf
HMIS and to ensure quality of data entry} into all modules of H'MIS. All
- HMIS related information 1o be updated on daily basis to the Dcan‘a,r)d;.
Superintendent.
16.Assisting Dean/Professor in cha‘rge/ Concerned Faculties in NHM related
“activities at the medical college & coordination with CMI? office.

17. Any other job assigned by the Dean form time to time. .

onnmission
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